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PREAMBLE
The Board of Education of North Babylon Union Free School District and the Civil Service 
Employees’ Association, inc. of North Babylon recognize a common responsibility for the 
improvement of the quality of educational services provided to the students and community.
Both parties recognize that they can best attain their common objectives and discharge 
common responsibilities through mutual consultation and making mutually acceptable decisions 
in matters of common concern.
In the event that any other provisions of this Agreement are, or shall at any time, be found or 
determined to be contrary to law, then such provisions shall not be applicable or the terms 
thereof be in force except to the extent permitted by law.
THEREFORE,..this AGREEMENT is made and entered into effective on the 1 st day of July 1, 
2013 by and between the Civil Service Employees’ Association, Inc., Local 100, AFSCME, AFL- 
CIO (hereinafter referred to as the “Association”), and the Board of Education of the North 
Babylon Union Free School District, Town of Babylon, Suffolk County (hereinafter referred to as 
the “Board”). The Non-lnstructionai Supervisory Employees’ Association is a unit of the Suffolk 
County Civil Service Employees’ Association (CSEA).
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ARTICLE I
Section 1 - Dues Deduction
CSEA, Inc. shall have exclusive right to payroll deductions of dues and union sponsored 
insurance and benefit program premiums for employees covered by this Agreement. Such 
dues and premiums shall be remitted to CSEA, Inc., 143 Washington Avenue, Albany, New 
York 12210 on a payroll period basis. No other organization shall be accorded any payroll 
privilege without the express consent and written authorization of CSEA, Inc.
Section 2 - Recognition
The Board recognizes the Association as the sole and exclusive representative of the following 
employees of the Board:
Chief Custodian 
Head Custodian 
Automotive Mechanic IV
The Negotiating Committee representing the Association will consist of no more than four (three 
members and one negotiator) representatives. Members of the negotiating committee of the 
Association will not be excused from a work schedule in order to negotiate except with the 
authorization of the Board of Education.
Section 3 - Strikes - Work Stoppages
The parties recognize that strikes and other forms of work stoppages by School District 
employees are contrary to the law and public policy. The Association and the Board subscribe 
to the principle.that differences shall be resolved by peaceful and approved means without 
interruption of the school program. The NISE Association therefore agrees that there shall be 
no strikes, work stoppages, or other concerted refusal to perform work by employees covered 
by this Agreement, or any instigation thereof by the Association or its agents or its 
representatives.
Section 4 - Agency Shoo
CSEA, Inc., shall have agency shop fee deductions made from the wages or salary of 
employees of said bargaining unit who are not members of CSEA, in an amount equivalent to 
the membership dues levied by CSEA, Inc. A check made payable to CSEA, Inc., covering the 
membership dues and agency shop fee deductions shall be forwarded to CSEA, Inc., 143 
Washington Avenue, Albany, New York 12224.
ARTICLE II
Section 1 - Compensation
A. The salary schedules for the 2013-2014, 2014-2015, 2015-2016, 2016-2017 and 
 2017-2018-school years“are”annexed heretO“as“Appendi>rA:-----------------------------
July 1,201(3 - .5%
July 1,2014 - 1.5%
July 1,2015 - 1.5%
July 1,2016 - 1.5% ■
July 1,2017 - 1.5%
4
No Layoff Provision: in consideration for paragraph 2 of the Memorandum of Agreement 
signed on June 8, 2011, the Board guarantees that there shall be no unit member lay-offs for 
the 2011-2012 school year. The Board further agrees that if there are unit member lay-offs in 
the 2011 -2012 school year the Memorandum of Agreement signed on June 8, 2011 shall be 
null and void. This provision shall sunset and expire on June 30, 2012, notwithstanding the 
provisions of the so-called Triborough Doctrine.
B. Effective July 1,2013 - Longevity (full-time, twelve-month personnel): (see Appendix A)
Longevity pay will be paid in a separate check.
Section 2 - Additional Provisions
A. All unit employees assigned to a shift beginning at 3:00 PM or later shall receive a night 
. differential equivalent to 10% of their base salary.
B. Time and a half will be paid for all work over the normal eight-hour work day including 
Saturdays, Sundays and holidays.
C. Employees shall be required to wear a District supplied photo ID badge during all work 
hours, and not during non-work hours.
D. An employee required to supervise two (2) separate school buildings shall receive a 
$650 stipend for each month so assigned as of July 1, 1999.
E. Any unit employee designated by the Plant Facilities Administrator to also be in charge 
of the District Office shall receive an annual stipend of $1,100. Any unit employee 
designated by the Plant Facilities Administrator to also be in charge of the Bus Garage
. will receive an annual stipend of $500. Any unit member who is required by the Plant 
Facilities Administrator to supervise any additional building(s) during the absence of a 
co-worker, shall be entitled to receive a pro-rated portion of the annual or monthly 
stipend that would otherwise be paid to the absent co-worker. In such case, the 
regularly assigned but absent co-worker shall not be entitled to receive that portion of 
the contractual stipend.
F. An employee may be held at his or her current step and yearly salary schedule for 
Services deemed unsatisfactory by the Plant Facilities Administrator. An employee
______ adversely affectedbythis-provision-may-seek-redressundertheprovisions~of Articled V
-  Grievance Procedure.I. -........ .. - - - .... ! ..- - ..— I - - ... . - ---------1...
G. Employees may be required by the Plant Facilities Administrator to work two (2) swing 
shifts per month, from 11:00 AM to 8:00 PM, provided they receive at least five (5) 
business days notice of the shift change.
After 10 years 
After 15 years 
After 20 years 
After 25 years
$ 1,500 
$ 1,700 
$ 1,900 
$ 2,100
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Section 3
In addition to the annexed appendix the following provisions are agreed to and shall be 
considered added thereto:
A. Work Schedule
There shall be an eight-hour per day work schedule throughout the year. The lunch hour will be 
one hour on a staggered basis with the other employees of the facility.
B. Three (3) Personal Business Days
Reason for absence need not be stated, except for use of the third day. A Personal Business 
Day is defined as one on which personal matters are attended to which could not be done at 
another time and shall not include profit-making work or an activity regarded as amusement or 
entertainment.' Personal business days not used shall be added to accumulated unused sick 
days. All are subject to prior approval of the Assistant Superintendent.
C. Emergency Days
With respect to the employees of Appendix A, B. C, one (1) day .off will be granted for each 
emergency day worked. The number of days off will not exceed five (5) days. The days 
granted will be added to the summer vacation period.
Employees not reporting to work on emergency days will lose a day’s pay for each emergency 
day absence. During severe storms, employees may report to the nearest school building. The 
Superintendent of Buildjngs and Grounds will arrange for work to be carried out in the school 
where the employee reports, or will send district transportation to deliver employee to the proper 
school. No overtime will be paid to an employee who has not first completed an eight-hour 
work period. Employees refusing to assist in snow shoveling shall be required to be examined 
by the school physician to determine if he is capable of carrying out the duties of snow removal.
D. Overtime
Time and one-half will be paid for all work beyond the schedule workday of eight hours.
E. Health, Dental and Vision Insurance
The Board agrees to provide plans of benefits in health, dental, and vision insurance for all full- 
time employees covered by this Agreement to the following extent:
1. 80% of both individual and dependent premium costs for those members enrolled in the 
respective plans up to four (4) full years.
2. 100% of individual premium costs and 90% of the dependent premium costs for those 
members who may be enrolled in the respective plans after four (4) full years.
3;-------Fornew-employees”hired'afterMarch“ 1~19887theTiistncrcdntril^tioiTshallTemain at
80% of both individual and dependent during all years of employment and into . 
retirement. j | ‘ I
4. For new employees hired on or after July 1, 2010, the employee contribution shall be 
25% of both individual and dependent health insurance coverage during all years of 
employment and into retirement. l
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5. The Board reserves the right to change the carrier or carriers who will provide such 
health and dental insurance, provided benefits remain equal, and the District shall 
confer with the unit and give the unit an opportunity for comment.
6. The Board shall be permitted to change to the Empire Core Plus Enhancement Plan on 
written notice to unit members.
7. The Board will contribute $220 per employee per year for a CSEA EBF Vision Plan, in 
lieu of the employee vision coverage in the District’s plan effective January 21,2015, 
through June 30, 2018. To the extent the annual cost of such coverage exceeds $220, 
the additional contribution toward premium shall be paid solely by the covered employee 
via payroll deduction and forwarded by the Board to CSEA EBF. All employees shall be 
required to submit a payroll deduction form to the Payroll office to effectuate this payroll 
deduction.
F. Life Insurance
The Board agrees to provide life insurance in the amount of $21,000 for each employee. In 
addition, employees may purchase an additional $3,000 coverage at their own expense.
G. Vacation Policy
Less than one (1) full year, prorated days. After the pro-rata year:
From the first through the fifth year 10 days
From the beginning of the sixth year 15 days
From the beginning of the tenth year 20 days
After the tenth year, one additional day for each two (2) additional years of 
continuous service completed, to a maximum of 25 days at twenty years 
continuous service.
Cut-off date shall be September 15th.
A vacation request form will be distributed on or about May 10th (returnable June 15th) in order 
to permit employees to select dates desired without creating a hardship to the district.
The immediate supervisor will arrange vacation schedules so as not to handicap the district’s 
summer work schedule. Some vacations may have to be revised. No one shall be permitted 
to take vacation leave during the two weeks prior to the opening of school, and at no time shall 
an employee take consecutive vacation leave in excess of two weeks during the school year. 
When possible, for individual cases, vacations may be granted during Christmas, Winter, or 
Spring recess.
AII-bargaining-unit-members-will-have-the-option-to-sell'back-up-fo-five-(5j“days"ofvacatiompeT 
contract year.
—  -  -  ............ - ..................... I  -  - ............ - I — - --------------- ----------------------------- ----------- ................ -  - .................. I - ............. - -
H. Bereavement Days
Four (4) working days shall be granted as a special personal leave for a death in the immediate 
family. Such leave cannot be accumulated and will not be deducted from sick leave.
Immediate family shall include father, mother, son, daughter, husband, wife, brother, sister, 
father-in-law, mother-in-law, grandchild, paternal or maternal grandparents, brother-in-law,
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sister-in-law, and other relatives living in the immediate household. Bereavement leave shall 
not be used to exceed two week limit on consecutive vacation, i.e. if death occurs during the 
first week of vacation, employee will report back to work after being out a total of ten 
consecutive days (exception, if death occurs during the last four days of two-week consecutive 
vacation).
I. Uniforms
Clean, neat-appearing uniforms must be worn year-round during all work hours, and not during 
non-work hours. Seven (7) pants and seven (7) shirts, two (2) sets of coveralls, and one (1) 
winter jacket will be provided during the first year of employment. Prior to July 1st of each year 
of this Agreement, the unit president shall provide the Plant Facilities Administrator with a 
recommendation for the location for obtaining uniforms. Thereafter, the Plant Facilities 
Administrator shall select a location and establish a uniform allowance account. Effective July
I .  2004, the uniform allowance shall be $350.
J. Course of Study in the Custodial Maintenance Field
One course per year will be paid for by the District at the satisfactory completion of the course. 
Courses must be approved by the Office of the Superintendent, or his/her designee, prior to 
enrollment.
K. Sick Day Allowance (Probationary Employees)
Sick day allowance for probationary employees shall be four (4) days for the six-month period. 
Commencing the seventh month, the remainder of the days (at 1 per month) will be credited for 
the balance of the budget year.
L. Seniority List
A Seniority List will be on file in the office of the Assistant Superintendent, and, at such time as 
the Seniority List is brought up-to-date, a copy will be'sent to the Secretary'Of the Association. 
The list will be used in accordance with Civil Service rules.
M. Resignations
A written resignation is required at least two (2) weeks in advance of the last day of work. In 
cases where written resignations are not submitted, the last paycheck will be held in the office 
of the Assistant Superintendent until the resignee appears and furnishes the resignation.
N. Past Practices
All past practices and Administrative Regulations which have been granted will continue for the 
term of this contract. The Negotiating Committee for this Association will read over the 
aforementioned regulations prior to the signing of the contract and initial to signify its 
understanding.
Q.----- Sick Days--------------------------------------------------------------------------------------------------------
Each member of the organization shall be entitled to twelve (12) sick days per year earned 
monthly. Such days, jf not used, 4hall be accumulative.------------------  --------- j ------------- 1------
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P. Payment for Unused Sick Days
The Board agrees that any employee who is eligible for retirement, in accordance with the 
established policies of the New York State Retirement System, and who submits a written 
request for retirement to the Board of Education by March 1 st of the prior school year, will be 
eligible for the following:
Lump sum payment of unused sick days at the rate of one (1) day for every two (2) days 
accumulated at the employee’s rate of pay at retirement. A minimum of fifty (50) days 
must be accumulated to be eligible. In the evdnt of the employees death, this payment 
will be made to the beneficiary as listed on the District’s life insurance policy. The 
number of days for which the employee or beneficiary may be compensated (at the rate 
of one day for every two accumulated) will be unlimited.
An employee failing to meet the March 1st deadline, as required above, and who 
submits a request for this “Payment for Unused Sick Days” benefit after March 1st must 
have a documented medical emergency. This request would be submitted to the 
Superintendent of Schools for review by the Board of Education.
An employee who resigns from service voluntarily, at a time other than retirement, shall 
receive payment of unused accumulated sick days on the basis of one (1) day’s pay for 
every two (2) days accumulated. It is understood, however, that a minimum of fifty (50) 
days must be accumulated to be eligible.
Employees who wish to take advantage of the above death benefit must file a Designation of 
Death Benefit Beneficiary Form (see Appendix C) with the Superintendent of Schools and 
Business Office. The failure to properly complete and file a Designation of Death Benefit 
Beneficiary Form will result in waiver of the aforementioned death benefit.
Q. Leave of Absence
The Board of Education, for exceptional circumstances, upon recommendation of the 
Superintendent of Schools, may approve requests for leave of absences without pay. All 
employee benefits will be frozen at this time and health and dental premiums will be picked up 
in their entirety by the employee. This provision shall not apply to employees incapacitated due 
to personal injury or illness preventing them from performing their assigned tasks, (Such 
individuals shall be protected by the current Health and Dental Insurance Plan.)
Employees who are absent without official leave and who have exhausted their sick time may 
be terminated unless there is a doctor’s verification that they are unable to return to work. This 
evidence will be subject to review bi-annually.
R. Holiday Calendar (definition)
A holiday calendar consisting of a minimum of sixteen (16) designated holidays per year shall
be established within-thirty- (30)-days-after-adoption-by -the-Board-of Education-of-the-official-------
school calendar.
S. Call-In
Employees called in to work on days when they are not otherwise scheduled to work shall be 
guaranteed a minimum of three hours pay, at the overtime rate.
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T. At the sole discretion of the Plant Facilities Administrator, an additional off-schedule 
stipend may be paid to Head/Chief Custodians, (as set forth below), whose building reflects 
superior conditions (housekeeping, preventative maintenance, general building appearance and 
individual productivity. Proper maintenance and submission of all records, reports, and any 
other documentation as may be required, must be performed in a timely manner. The decision' 
of the Plant Facilities Administrator shall be final and not subject to review by the CSEA or its 
members. The decision shall not be the subject of any grievance procedure.
2013-2014 - $1,500
2014-2015 $1,500
2016-2016 $1,500
2016-2017 - $1,500
2017-2018 - $1,500
U. Upon reasonable suspicion of drug or alcohol use or intoxication during work hours, the 
District shall have the right to require an employee to submit to tests for drug or alcohol use, to 
be administered in accordance with the provisions of liaw. If an employee is unwilling or unable 
to participate in District-sponsored remediation, following a positive result, the employee may be 
subject to discipline based upon the results of the drug or alcohol tests.
V. Employees are required to perform weekend building checks for heating and other 
building conditions between November 15th and April 15th. The list is established by the Director 
of Facilities. The Director of Facilities makes the determination for all other weekends. To the 
extent possible, the decision will be made on the Friday before a weekend if a building check is 
necessary. Employees required to perform weekend building checks will be compensated for 
their time as follows:
Elementary Head Custodians - 2 overtime hours
Business Office and Administration Building Head Custodian - 1 hour overtime additional
Secondary School Chief Custodian - 3 overtime hours
ARTICLE 111- Compliance with Taylor Act (Sect. 204-A)
A. Section 204-A - Agreements between public employer and employee organization.
1. Any written agreement between a public employer and an employee organization 
determining the terms and conditions of employment of public employees shall contain 
the following notice in type not smaller than the largest type used elsewhere in such 
agreement.
--------------------- It is agreed by-and between-the-parties that any provision of this-agreement---------
requiring legislative action to permit its implementation by amendment of law
------ , | pr b^ providing the additional funds therefore shaft not becorffe effective-until
the appropriate legislative body has given approval.
2. Every employee organization submitting such a written agreement to its members for 
ratification shall publish such notice, include such notice in the documents 
accompanying such submission and shall read it aloud at any membership meeting 
called to consider such ratification.
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3. Within sixty (60) days after the effective date of this act, a copy of this section shall be 
furnished by the chief fiscal office of each public employer to each public employee. 
Each public employee employed thereafter shall, upon such employment, be furnished 
with a copy of the provisions of this section.
ARTICLE IV - Grievance Procedure
The Board of Education of North Babylon Union Free School District, Town of Babylon, in 
compliance with Article 16 of General Municipal Law (Chapter 554 of the Laws of 1962) 
regarding the establishment of grievance procedures for public employees, does hereby 
establish and adopt the following procedures for the orderly settlement of grievances of 
members of the Association of the North Babylon Union Free School District.
Grievances
Section 1 - Definition of Grievance
The term “grievance” shall mean any dispute between the parties hereto with respect to the 
meaning or interpretation of any provision of this agreement.
Section 2 - Procedure to be Followed
1 st Stage
A. An employee of this unit who claims to have a grievance shall present his or her 
grievance to his or her supervisor or department head, in writing, within five (5) days 
after the grievance occurs, specifying the grievance and requesting a conference to 
discuss the grievance.
B. The supervisor or department head shall discuss the grievance with the employee and 
shall make such investigation as he/she deems appropriate.
C. Within ten (10) days after presentation of the grievance to the supervisor, or department 
head, said supervisor or department head shall make his/her decision and communicate 
the same, in writing, to the employee presenting the grievance, the Superintendent of 
Schools, and to the President of the Association.
2nd Stage
If the grievance is not resolved by the supervisor, or department head, on the basis of the 1st 
Stage, the Superintendent of Schools shall receive all records and reports relative to the 
grievance. The employee may then choose one of the following alternatives:
A. The employee may request of the Superintendent of Schools a review of the
determination made by the supervisor, or department head, made in the 1st Stage in
---------- this procedure-.—Said request for-review-by the Superintendent of Schools shall be---------
submitted, in writing, within seven (7) days after the receipt of the said determination in
-|------  the 1^t Stage of this procedure. The Superintendent of Schools will review the decision'
in the 1st Stage of this procedure, and make a determination within twenty (20) days of 
the receipt of the request for a review. The Association has the right to present to the 
Superintendent of Schools, in writing, within seven (7) days after the receipt of the 
determination in the 1st Stage of this procedure, a brief outlining its views on the 
grievance.
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B. The employee and/or his or her representative may request, in writing, a hearing with 
the Superintendent of Schools to review the determination made in the 1 st Stage of this 
procedure. The said request must be submitted to the Superintendent of Schools within 
seven (7) days after receipt of the determination made in the 1 st Stage of this 
procedure. The office of the Superintendent of Schools shall set a date for said hearing 
within five (5) days of the receipt of the request and shall notify the appropriate 
individuals and the Association of the date. The hearing shall take place within fourteen 
(14) days of the receipt of the request. The Superintendent of Schools shall submit to 
the employee and/or his or her representative his findings upon such review within 
twenty (20) days after the conclusion of said hearings. The Association has the right at 
the hearings to present orally, or in writing, a brief giving its views on the grievance.
3rd Stage
A. Either party to this agreement may appeal from the determination of the Superintendent 
of Schools after the completion of the 1 st Stage and the 2nd Stage, as outlined under 
this procedure, upon written notice within five (5) days after the receipt of the 
determination by the Superintendent of Schools. Such appeal may be taken to an 
impartial arbitrator selected pursuant to the Voluntary Arbitration Rules of the American 
Arbitration Association. The cost of any such arbitration shall be born equally by the 
Board and the Association.
B. The award of such arbitration shall not be final or binding but shall be advisory in nature 
only and shall include a statement of the arbitrator’s findings in fact, conclusion and 
recommendations.
C. The Board has the legal responsibility to make a determination in these cases.
However, the Board pledges to give careful consideration to the recommendations of 
the arbitrator in exercising this responsibility. Action by the Board will be taken within 
forty-five (45) days after receipt of the arbitrator’s report and recommendation.
D. The employee instituting a grievance shall have the right at all stages to proceed 
personally, or through the Association representing. However, it is understood that 
should the employee choose to proceed to arbitration without the representation of the 
Association, the cost would be borne upon the employee,
ARTICLE V -  Arrest Notification
Employees are required to immediately notify the Superintendent, in writing, of their arrest.
ARTICLE VI -  Layoffs
In the event that is necessary to lay-off full-time employees, the District agrees that the same 
will be accomplished on the basis of seniority within job classification within each department. 
Any part-time employees hired in the job classification within the department shall be laid-off 
first,- in-inverse-order of-seniority.—W henit is"necessary to employ-additionahemployeesrsu'ch 
positions shall be offered first to former qualified employees of the department in question, who 
have] been laid-off as provided in the preceding (section: Notice of such employment shall be 
sent to each employee by registered mail directed to the employee’s last known address. In the 
event of lay-offs, the District shall make every reasonable effort to notify in writing both the 
CSEA Unit President and the employee affected at least 45 days prior to the effective date of 
layoff. ;
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ARTICLE VII - Duration
The provisions of this agreement shall be effective July 1, 2013 and shall continue in full force 
until June 30, 2018.
Jan^lvleyeraon, President
Boarst^of Education, North Babylon UFSD
Town of"Baby)on
North Babylon, New York
GretcherTPgnn7±abor- RelatroTT§^p^cialist 
Civil Service Employees’ Association 
Local 1000, AFSCME, AFL-CIO 
North Babylon Union Free School District 
Non-lnstructional Supervisory Unit
Civil Service Employees’ Association 
Local 1000, AFSCME, AFL-CIO 
North Babylon Union Free School District 
Non-lnstructional Supervisory Unit
Salvatore Carambia
Interim Superintendent of Schools
Kevin Warren 
Plant Facilities Administrator
SALARIES NON-INSTRUCTIONAL SUPERVISORY EMPLOYEES' ASSOCIATION
CHIEF CUSTODIAN
STEP 2012-2013 2013-2014 2014-2015 2015-2016 2016-2017 2017-2018
1 57,408 57,695 58,560 59,439 60,330 61,235
2 59,230 59,526 60,419 61,325 62,245 63,179
3 61,042 61,347 62,267 63,201 64,149 65,112
4 62,867 63,181 64,129 65,091 66,067 67,058
5 64,724 65,048 66,023 67,014 68,019 69,039
6 66,517 66,850 67,852 68,870 69,903 70,952
7 68,343 68,685 69,715 70,761 71,822 72,899
8 70,155 70,506 71,563 72,637 73,726 74,832
HEAD CUSTODIAN 
STEP 2012-2013 2013-2014 2014-2015 2015-2016 2016-2017 2017-2018
1 52,539 52,802 53,594 54,398 55,214 56,042
2 54,290 54,561 55,380 56,211 57,054 57,910
3 55,961 56,241 57,084 57,941 58,810 59,692
4 57,614 57,902 58,771 59,652 60,547 61,455
5 59,290 59,586 60,480 61,387 62,308 63,243
6 60,949 61,254 62,173 63,105 64,052 65,012
7 62,631 62,944 63,888 64,847 65,819 66,807
8 64,298 64,619 65,589 66,573 67,571 68,585
MECHANIC IV
STEP 2012-2013 2013-2014 2014-2015 2015-2016 2016-2017 2017-2018
1 58,105 58,396 59,271 60,161 61,063 61,979
2 59,953 60,253 61,157 62,074 63,005 63,950
3 61,790 62,099 63,030 63,976 64,936 65,910
4 63,639 63,957 64,917 65,890 66,879 67,882
5 65,486 65,813 66,801 67,803 68,820 69,852
6 67,327 67,664 68,679 69,709 70,754 . 71,816
7 69,172 69,518 70,561 71,619 72,693 73,784
8 ______71,685 I 72,043. 73,124 74,221 75,334 76,464
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HOLIDAY SCHEDULE 
2015-2016 SCHOOL YEAR
Independence Day July 3 Friday
Labor Day September 7 Monday
Columbus Day October 12 Monday
Veterans Day November 11 Wednesday
Thanksgiving Day November 26 Thursday
Thanksgiving Recess November 27 Friday
Christmas Eve December 24 Thursday
Christmas Day December 25 Friday
New Year’s Eve December 31 Thursday
New Year’s Day January 1 Friday
Martin Luther King January 18 Monday
Presidents Day February 15 Monday
Good Friday March 25 Friday
Holy Thursday April 28 Thursday (Observed)
Easter Recess April 29 Friday (Observed)
Memorial Day May 30 Monday
1
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NORTH BABYLON UNION FREE SCHOOL DISTRICT 
North Babylon, New York
DESIGNATION OF DEATH BENEFIT BENEFICIARY
I
(Print Full Name)
hereby designate the following
person (s):
to be the beneficiary of my death benefit in accordance with ARTICLE II, Section P.
Signature
____________________ (Witness)
____________________  (Date)
NAMING THE BENEFICIARY
It is important that your beneficiary designation be clear so that there will be no question as to 
your meaning.
The following are the most common designations:
John Doe, Husband, (NOT Mr. John Doe).
John Doe, Husband, if living, otherwise to Joseph W. Doe, Son.
John Doe, Husband, if living, otherwise to Jane Doe, Daughter and Joseph W. Doe,
Son, in equal shares, or to the survivor.
Estate of Insured.
If you name more than one beneficiary with unequal shares, please show the amount to be paid 
to each beneficiary in fractional parts; for example, “S3 to Mary Jones, Mother and SI to John 
Jones, Husband.”
Please state age and relationship of each beneficiary. If the beneficiary is not related to you 
either by blood or marriage, insert the words, “Not Related” and state address of beneficiary.
This form must be made out in triplicate and the signature must be in ink. Do not erase, if 
- corrections are necejssary, line c iit the error and initial the correction.------ | —  — j
Form to be completed in triplicate, 
cc: Business Office, Personnel File, Employee Copy
i APPENDIX “C”
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